CLASS ABSENCE FORM

     --------STUDENTS DO NOT WRITE ABOVE HERE--------


All absences are unexcused unless administrator determines otherwise on the copy you get back.  
1. Provide any additional proof or bring it to the office later:  COME @ BREAK DURING DAY CLASS or ARRIVE BY 4:30 BEFORE A NIGHT CLASS.  
2. When you get this form back from the office note the date of your make-up class and your SPECIFIC MAKE UP ASSIGNMENT.  NO ADDITIONAL NOTICE WILL BE SENT TO YOU.  You must BRING ASSIGNED MATERIALS and SIGN-IN on make up day to get credit for attending.  
     --------STUDENTS DO NOT WRITE BELOW HERE--------


INSTRUCTOR:   COMPLETE THIS SECTION WHEN STUDENT IS ABSENT AND HAVE THEM COMPLETE & RETURN TO YOU THE DAY THEY RETURN TO CLASS





NAME:           ___________________________           DATE(s) ABSENT:  _________________





HOURS ABSENT:  ________________         CLASS :	    SM       SVC        WELDING     TAB





ASSIGNMENT:  ________________________________________________________________





______________________________________________________________________________





______________________________ 


INSTRUCTOR SIGNATURE





         						  


_______________________________		Excused                         Unexcused                                          


ADMINISTRATOR SIGNATURE								     recorded ___	





MAKE-UP DATE:  ____________________  IN @: ___:_____  OUT @ ____:_____  recorded ___





MAKE-UP DATE:  ____________________  IN @: ___:_____  OUT @ ____:_____  recorded ___





CLASS TO ATTEND:   	     SM       	SVC        	WELDING     	TAB     





YOU ARE REQUIRED TO BRING THE APPROPRIATE BOOKS, MATERIALS, AND TOOLS WITH YOU TO YOUR MAKE UP CLASS AND YOU MUST WEAR WORK CLOTHES AND BOOTS.





STUDENT:   COMPLETE & RETURN TO INSTRUCTOR THE DAY YOU RETURN TO CLASS 





EMPLOYER:   _________________________________________________________________ 





BRIEF REASON FOR ABSENCE:  _________________________________________________





______________________________________________________________________________





______________________________ 


    APPRENTICE SIGNATURE








______________________________ 


INSTRUCTOR SIGNATURE
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